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22 October 2005

To  

Thank you so much for your willingness to help at the Light Party this year by

providing outside security.  There is a map of activities on the back of this sheet for your information.

The event starts at xxxx on xxxx 31st October, so could you please arrive by xxxx.  There will be a xxxx available to identify you as a helper from xxxxx.

You are responsible to ensure the safety of individuals (especially children) and property around the outside premises of xxxx.  That means:

· You may need to get someone to help you

· Stand at the front door to provide a ‘secure’ environment from xxxx.

· Ensure no children wander off the premises without their parents or caregiver.

· Ensure children are kept away from the road

· Ensure appropriate behaviour by children (and parents).

· Ensure cars/handbags/jackets etc & property is respected.

· Smile a lot

You could take turns to ‘prowl’, but I suggest someone remains around the front at all times.

Here is the programme for our guests:

Write a brief overview here.

Your help is really appreciated.  Security/safety is very important where children are involved.  If you have any questions, please give me a call.

Regards
Your name and phone number

